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03. B6oIDSHLIL] 106301 S H UITEVRIBANT 1DMHMID
® $HCBHF 106101 5B UITEURIZHGNT

- ; ; HGITLOSIL| 2 5655
i s HApHHa 1D6IT & 35 LLITGUEIEH GV 1DGIOT & &5 LLITGURIEH GV
101 58 o sensuls (FAC) 9 225
102 auewfl &8> semfl ,1pid Yerrefl el uyall wsyid (BMS) 9 225
D )]
103 Gumcmef wsy (ECN) 6 150
104 el wmuryé @e (BEN) 6 150
201wy Bl & semadpn & qwel wsyo (AFC) 8 200
202 L6 @psl6h SSaush (pemmenwgsi (ISD) 8 200
) )
= 203 Nwrurys gL (BLA) 8 200
-
§| 204 el wruniy (perenggeun (BMA) 8 200
301 §18) oM semauiis (FAR) 8 200
302 (porening gHemhSpin Bl Slulwsyd (MAF) 8 200
D )]
303 Bds oL (HuumHs@p saordsmuialn (FCA) 8 200
304 g (il meusor wmmid geofl pury eurflullwey (CPT) 8 200
W/Mwip | 310 eNwrunys, Qgmegurisy (BC) 8 200
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04. uf masan AFweLIPsHD TGN HBID
SFEUTFULO LI 1QUIeV

IDITERTQUTSHEBENL I SHHmsy Limid HDHIgse. wimib Clgefaim Wiy ereeabemn o mduhgsin amauls, AAT Qeurensidaen i L
LTS LL_LomenTg,. (p(geviowinenr & menid:ames Olawis penm el emda:gd) eorg, eflumiy) uligwensy (Action Verb Checklist) ol (paiupsd weierg,.
Q& CFwsyperm elerdaddlerg FHUTTL U lgWTeTg| UL LSsaHnghEr i 2(6s CUTET eeaolalm(h UfL ensaEhLaid DIewTalTaHehdHd

QUDRIBIGL(HLD.

U@ Lumile] Glgwis
(Analyze)

(pigalleneor GumD CrTdh@Letr O\l aurg el emer

Gumolmereisy

L= T S ) . . ) L ) )
amrunssiu L | (Differentiate) et wielprerdlsl s Canubissid dl sl uTssms srers
Sied ement . . . . g . . .
Olgmemiig g, opymils (Discuss) %ﬁfﬁ?;;gigzii@ @ﬂ%%ﬁg;ﬂ:i ;’-‘;55@ o epeutd Gapiu ()
O y&sencrsener
UGS BTUIa)] UL g ui[Hs (Compare) | gimiwsmetaTamIbd ChTéssgI 6 LfL 8 dg6
(Analysis) (4) (?Q@J:ﬂ@g,g,(g Gaunubhs s GaunurL_(Haenemd 6 &8 WM BIGHemeTLD ST (Db GhHITd:a:d5IL 68
SOESSOTONET | (Contrast) uf g gg60
Qg mLjenu
OUHSS6 F(FSSLONG
auETTEnen O\ Ig WEF W SYDERIGHENET F(HSE G(H&H60
(Outline)
f’g;%i?gﬁi?é) FHAUVHMET L TSH60 9jvsvg,) Lifl mHmLd ClF g
ArCurdl ga (Apply) | HEOL(PEDD LTEIEHETSE, T6)
semaap (Calculate) | s6wflg FHlwuns sanssh gatemn Cleuigsh
Qg wei(psmnm 2_GMIERIBIGHERL 6T Bl mie g6
engsid o6f &g
eeTUNISSILLL | (Demonstrate)
Syauene Ol memrL . o - —
Arésmensaesie | SUTTUHSSIS @MLILL Crressdnens swmy Olgugs
LTy GuITaHID HMM|& Cla e (Prepare)
(Application) (3) / SrsaiuL . S6ul L] 2i60608,) 61 6TEGELD 2j60605%] N6 ENTETly 63T PPEULDTE
il eves Gaim) grés (Solve) Syell emeor @ugge\') ®
Ul w Siemwlygsi e - — — —
I EEEY gl il (e (Assess) Glupjoreond, Flme Sisveug) Sd Bl Terrud a6
QIO SSIS aenTl6) 6T()GGISHTL L6
(Graph)
Q(EELULNSSIS DHEIMTETMIL 60T s(HEmLIL(HSS6
(Reconcile)

aienymiga (Define)

Fetrenio, CHM&ED g H(BHg) UHM 1 S5 wrg el urfl &g,

alerg @ (Explain)

o_flwo_emieninsenet el UHSSID (PSiors: e ifl aurenr
el endgweafl §g60

aleufl &5

WaF W SeriGemsT @GN UL (H 6l ufl §g6

i . =
i%f\%iﬁ:ension) sdlussammn | (Describe) j
(2) ufl S0 oL Glum(remer U HGIO\STETEM ST Lo 1l 1605Ul 60 6l 6 &:G:Lo61T 560 E
Oleusfl i(H GG =
(Interpret)
OBISS &5 <l enal Sisievg) SADILRISMS C\EHTEmT(R 6usdl MM Sjsueug)
(Recognize) ausdl enoull eaTemioeniL STL(HG60
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QIS TLITLEDLILeIMenM 660 M6 L1 63T 6p6tTmTa: G360

Qeuid STewa:

S S5 SevLwneriubiSse Sisveg 015l ClFLige

(Identify)
1 5360 L) . . . N
g::va:;%ﬁ% e &%ﬁ)@mw @ idHs (State) FLL eI L oms ojsbeug) O\l s Gleusfl (g g6
FDUBSI(HSSIS FTHSTH T 2i606vG| FTHTTET OHTLTENU 2 (HEUMT G T6
(Relate)

aiens (Draw)
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05. a6oITHBHTANT dBI1_L_GIDIDLIL]

ug3 A - 25 Laiatsait (OTQS)
8-15 OTQ alevimdbdbai (1,2,3 Di6vevdi 4 L|oTToT SH6NT)

u@3d B - 50 Laiiai seiT
5 alLm  alandbsel, @aldameigud 10 LaiaTsmand AsTRNyhb@GD. Fn  SIL S/
FHIDATDITL TS MOIT ASTEHDBBLILIL HIn(HID.

ug3d C - 25 LaiafHaT

25 omafdenard GBTEWIL. @® GLLTU T, BhHDHJ IINTATVIDT HBIDOIBENT
SIYLILIDL WITHS ABTHI(H ATGT CBTSHDBLILIL HIn(bID.

wCLn

@i 01
TeUVT el GGG TeTaHEED 3 Wewfl S8l WTemIGmeTd: ClsTemLgl. 2 wHnib 3 WL elaTggTargensg Goandls amdiy
Grmwons 15 Bl missT aupmsiUfpL. aenfllsds CsTLjuTLs (e Ut gHnH@&RW aleTggrer 2 WL &l aTggTens

RSSHTS HTeiiL(HID.
@iy 02

IDTETQITSH6T (PSHEUTD HMID 21D L L LML EisehH@ 6T sLemauls alememmidds (lgub. Wee G WL LRISmeTLLD
yremriu(higdlw N esrerCry 31 L L g M@, e exiewrind &8 (g wjid

@iy 03
(paemd 'L gdlener yremiupsglw A eenGry ausmdl a8 Qgmiums (BC) um g8 me, ol ewremniig &8 (plg.wjid

@piin] 04
al0leur (5 LML G g m@ e &lgg) L' L1b 50 eTefl sl Sp@Lb.
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06. M BHBIGNTHBLILIL L HeDDNHEHID DIGMDMISHBHT601 GHIIILIKIS L
wHnud affeurssr ur_ 2 _arer_dbaib (Technical Capstone)

IPSHGUTID 1D L ID

S
-
2 50655 §|

101 F&s semdbaim (FAC) ‘ GHEW FerIBAT e -

QU utLOpPluTeTg,  SemdbSLBE i 01 HeMBBL(BHHBTE S (LPSLD 5 n

Sflps  UTLLTSAD  BEHID  Sauébs. 6 o . o

Oaeilen®dseT  OHHD  HEOLIPDBEBET 02 5’6;;)“&'§);% 5;;;’[';?5;“%&’&@;;;:‘;:#£W 25 56

OaTLuTer SlgliienL Sifalenear aULPHIGLD (P :

Crma@L e 2 _(HaUTSHSLILL (B6TT6a). 03 epeOLILIFHCBHETE S BLLITL(B H6ewidES6iT >7 62

Guogotd  PBIeUETRIBEHEDLL  SIQLILIEHL BRI Lf g Blavieney.

& BmBuISSMmeT SWUTFUILGBETE . L.

e S Bt o 04 PP benBpibEmen SUTHHSH60. 30 68

o_(hauTdhsI BetengiLar 020 WBBID 05 abEs SaISSMIbes Sbol 8 17

031D 1oL L Mus6guienen © WITSH) SHemibaL (B oo UGB G BomH G

UTLBiGmaT  OSTLTUSBED  LILGT6IeNSTS 06 HE : 5 1

B ) D I BN

102 ouewfdsd  BH6WTDHAPID . P 2 5855

- - D) ¢ e 106301 3 &5 UITGUHISH T
ataTaiuyaiugnd (BMS) SHuwre
auenllad Hmish BRIL Leel alLyelwed, 01 aulBSHBHTET SiPLILINL & HewlHLD 15 34
LOTENTOUBEhHES cUemiled SHemisd LOBBID . . .
LeiellalLimissegnlenL L LiGuimsmigssit 02 ausafsSBpaton FFues oo b 20 45
QBmLiLiment SIgLILIeNL Siflalener 03 ouelasHBHTen HHUNWD CFUBUT B SieTeu- 10 2

apEGHGBE. B0 UL GpPwTers) “Besit

aaisd  OFTLjuTer  Lij&Fmensamen FTuBmET (WaalealLGHEm Lhpd alfleurer
oy Gsiw  wBmd  Siesemen 04 SlenalBme 15 34
CuposteteugBaTar glimL  Salamer

. WSE Gatist
aulpmIGCHT(H oL BemidbdL (B 05 80 onmaTy LIHB@A GG GoiiHD 15 34
LITLEISemT  OBHTLJUSBEHD LG 06 HaSBe, LBBID SiFer LyGwrsd 15 34
SIMB B . L . 5

07 & OlLewis6iT LBBID (eviaemiLiL| 10 22
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q ‘ = s . 2 5655

103 Qur@matuisv (ECN) NG WEHEW SeULIL|BoiT I o e
QUTETTETYLD, EEATRDIEY (LpemBEmLD, o] oueiaF @LeVL 6T OFTLjuTer GLmbeiiLisd 15 23
Uewid  opmid  Oumgl  elewed Lo LID, GTEMTEMI S HEHBENT LOBBILD (LPEDBENLOSETT
ufiory  elphisen  SIOTEGLESSE, BGxeel BIFLEL FOHMEL WHBBID SiFF
GUTGOTSTT 6t Setanio B 02 Semeli BhoTar aulflsel 20 30
o yialtaias B i o puBH BLop wHmb GamurL s
BB alfleyLBSHBHID Grsdled 03 P 15 22
QUITHETTSTT S 6T SlgLILINL & ClBTeTTenBH6I i o o
e wigd eIfeimLbs GUIGETSTY 04 Capdll aembSH LOBBID SJFTHSSHE LILIG 20 30
siemiemeB(bebael  OHTJuTer  Sjfalenet B8 (pepenin Lewmid oBBID GuTg elee
LOTERTET B (6ThHEb(S) I GrréHdled 05 1oL L LD 15 =
GUUTL LTS 6UIQEIMLOSSLILIL (BETTeTSI. o5 siaBss efumumb whph G G - "

UflloTBpIF FHeng

Qurpemamy euenjFd oLiealHSs

07 QurpemaTsHer LFw Curse 05 8

104 ATITLITTF  @w1P6V . . . Bsnp
DING IpHBU FHENGVLILIBANT
(BEN) %

ouewllas  GTTENIS(hbb6N,  [HBIeUHIB6
SluBe  FHiewemF  Caensuser, aTwimLmy
allpilwmbiseT  BBID  SoTaEHH60
Gumeim 1 DIeUENhIE 6160 ouemilas
AR B ek QL jurer
sflelmars  SrEssis  OETeTusBETS
all(pHHOFWIWIL L LTLLOTEGW.  Gogid
83 fflu wipbd BESSY HpeuehS6e
(PBAWSHSHIeUSS EULILD QumpeTT STy
S el e bamen & FhenaLiler
Lhis6eMUITenemUD 61(ha ST I,

o1

02

03
04

05

06

07
08

2 5655

106301 & &5 UITGURISH T
ouewila eTemTemIdd(h LOBBID [HBleueTHE60 20 30
GoumIL L euenBHB6IT
auenils GIID auemilsa Bneuasde Wamen 10 15
SIHAT alen6TTedHEHLD
auileSen GlenanmsGaameaiseT 20 45
auemils HBleuambisaie alumumyd 10 15
ouenlissHen WgTen odlen SHmeouih LBBID
auenila el(ULmEeT Fepsd QUITBILIL|E6ei 10 15
(PSS LISSHIeUD
Qurmewede (waiEsIbLTar SME 5 8
TH BIGGITRIE 61T
(Wwipdwmeentoude Lmbisefliiy 10 15
BevmmasuiaimL Ll BHEHF FhHamd 5 7
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@\y6RILMID 10 L ID

2012 1y FFHH HewibHdb-
(pip SyweTwepnd (AFC)

(DA o 106301 & &5 UITGUMHRIEH T

UBIGLED, UGS L Sibued,
oBpId  Geoml BULIOBB  Hpeuahisee

DS bamBBISSMeTTS SWTlILSHE QuUITBILIL euUFUBISSILL L SLDLeTdaTen
L . 02 L 20 40
[N EAE YNNGl Fpeirsemen Db Bpidbesl.

. Lh . e
s samsa-6 AL LIILBSSILLTS Udleybemend OBmemiL

04 | PPsmpmise wimbd Gom GrssH 20 40
HBleuaThiEeen 13samBBIbseT

o wijfeneolt LML OpBwIED.  Gogud
Bu  ut epluterg  SulumLE  Suid

BHSL [ GTGITGUT (T EBEBGIT LOBEID
Qampeop LD GeTjutar  ofialeme b
QUG BB

202 9271 60 @wlP6U6v

. : LYV WHEW HN6vLiLHeT m%g’eg’f’_ :
HBHaev apsnmenindar (ISD) 1063 G B WITGUEI S 61T

SHBHEUD  (LPENDBENLD  GIGHTEIIES(hHEHBHEI

LoBHID BuieueTise 6 HBHE6D
SHEBHEUGD (LPEDBENLOEBITET FepsH

oBpIb  FLL Gosd  GuTemeuBens
LOTENTRUTBEHHE  OHFLILBSHSISBHTS
QUYGUEMIDGELILL L. LTLLOT@GW.  Gognid
®s Al Block chain  Gureis
LeLBauBILL L. SHE6ued  OFHTHCOBIL L3 6T
Uy Cums@ser umpd  elifiilener
GBULSSHIUSE  cpeold  GLIGLITIRSID
OTBBOLULID  FoaHaumipbs  9edBped
2 edlsd  elelauT  HleweuSH (HdHH60
aetiugl LBy eflend @ gl

BH6UGD (LDEMMBEMIDBBTET a(ILOLIBIET Felpd
‘B:,- . (-I,.D m . @ cy)
OBOID FUL @060
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2 506355

203 afwTuryd L (BLA) | ows BHEW SMVIBAT 1053 5 B UIT VRIS

BU  utLOpPew  CeuBdarors  LjHs
QFUius 6T (pevLd el B HSleIemL LI

e
IDTEIOUISOTTE  GIBSESIGaBE  (PUb.

[ORYETEEATNEY HENL(LPEnBUTVI6TTeN

R
Ffurer  Hdeumey  GUPRIGD  FLLID,

HHuiuwed SfismaulBD SIS

iy Guna i ot i | 06| @SS spmiaaboie stk | 08 | 16 |
Lo . o MBOMHBHHS STHEMISEHSHETE FLLLD 16
urisafiliy GuTes Ll &1L hisei LoBBID
STIDIHNF FLLRIE6T, HSHHMD, HLGIB6I
- . . . R 10 20
OBYID BL6T OBTeieuate) LBBIW F1LRBIS6T.
Gl 60 DB SGRIELED
STLTUITEN G DBBhGS6T

PUHGBHERHETO  FLLSD  GUUTL 60
2 6iTeNL&aLILIL (h6TT6Ten.

204 sy - : o Bemp 2 5855

- - NS (D e A ° 106501 S &5 UITGVBIH GV
pBTenIvG Hioud (BMA) % &
I e Y

QuTgl  (WSTMLSHBHIUSHE  CBTeTemDH6N
OBDID  6TETEMSB(HBE6, (BTSS!
QawBLTBSe6T, HBIeueTGLOT6TSl6s
QFwBLIT (B LGS e, SH&GymLITL
(PBTEMDSSHIAULD, 111616078 36T
Beuddlamar DL eUFBETET  Djeuinler
(PHAWSHSHIAID eTeiiien BdbaBans Ghiiuled
o eiten_ sl Boenen.  Gogud — Beneu
LOTEIEUT HEHEBET  GWEF  OFWBLTHSE,
SHMEOMDHSHIO! HBETT LOBUID  OHTLFLITL 6D
Fer QL6 SiILIeuSH S et
QUBBIECBTETeTOD 256 HlaBEI.
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LPAIIMTID 1D L ID
...

301 55 ouibmauiiev D WPpHEBW SHM6VLIL|HT Benp u_;g',(%g)e\;_ .
(FAR) % 106001 & &5 UIT LB VT
P bdmBuIbsmern SWITHHH60, DhEHMBS B LML, HeTHS[B al(pLIWLEIEsT

an@sIBe0, B BB HH 01 wBpIb B opflsmauied Camum' G siLsd- 10 20

Fmym HHEUGBEMET alles G 60, Bloi (L BiouDd

SIOTTOLHSSIBETL SHBAUGOBMET QUITBICIL IETWBIGSEIILIL L SbUTSSTET Hd-

aPRIGHL  CurameuBpibaTer LGS 02 SaBpbsmen SUTIUILHD Geonmns Samss G | 30 60

OBBID SpIeGSDBEmeT  oHESFUNID Buwiongeier al(piub &my GHameaulimBasi

GpiseLail SEHNSHED @LLemIoLILY, OuTpI] euEwIEIGSI L Sbueafule [Hg-

el (pilwmiser, IS b BBIeh B 6Th BT 03 SaBEIGH6T SHLTHHH0 WBEID Lysefssed 0 e

ST B([HF FLLHID, VRIS SIS (B B8 1) WiHp B STIT STy LHBID S5

Bluobisepssmowl  QaallILBSSImEH6T 04 IS 15 30
aIaeUBDISETEN allendbanisEL 6l ST b ; o o

R — 05 QEMMlenembSLILLL  [H&lSanBIsH6N 15 30

302 apasaenind BH6WIH B (hID : . . 2 5855
N WpSHBU HE6GVLIL|BHET Y .
Ba&uiusynd (MAF) 106001 S & UWITGUERIH AT
(LPpSBTEIDE EERE0) QL {LiTeor (PBTEMLOS SEMESL 96T SB(LPSLD, BT LOBHBID
ST eneumiLid aTleNEHSHH menlL|LD 01 HEFWIBB SHereniouisd SHoTearoBHeHe0 LBBID 25 50
OuBBISCBTETET LOTETEUT HEN6T S SIGDIL T OFHTLILDL I SFWImIH6T
SnemGaGaG. BL Wb HFTwIohp 02 CEUBLT B Aywid pBL Kl Led Bywib 15 30
SestenLou et SIp SLOTEIRIS 6T
GupOsTeensd, LTEG Hmb &L BTG, 03 GoupL' L LUTSBS6T LOBEBID LTSI e0lenimmenr 5 20
HemeouITest Syuib, APEVSHIBETILILD, Sl gib B GUUBSHSVID
WzellB  wPHIBseT, apear  (WaTaL Heveownman SyundLed wppd elfleutar -
STGHTLIUBEMBLLD QIO T 04 aflesr opliy 15 30
Beieuevdlenan  BBUSGET  clpeuld  HiFlulener o L .
e o BOBHONHSIGN  (LPEOMBIEGIT 1D (LPEOSHETE
Brbow  womb  uwsGEse |05 [ UrAROSLES OB GRS 10 20
. . - TUIBIB 6T
QaLjumer  SToTaCLBSSGL  Hpener
(W&CamBRlGOETETET 250 H@IBs. 06 WS B SioTeTmieei 15 30
07 OaMABLG (POVBNT (LPSTENLDSHSHIRILD 5 10
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303 p&H'dh S (HOILIT(HBHEBHID
SHewrbasTaib (FCA)

13 )) 2 5635
% 106301 5 &5 UITGUEIH AT

2 _mIAILGHH0 CFLeOLTH WLBEBID CFHTLFLmLW
F NG
o [ x| o |

DING ApHEBU F6M6VLIL|HNT

ouenllas CFLBUTHST WLBHBID HenTdSTLIe]
FULEIB6T, [HlFHBInBBIbHeer &emrbsiialed
LpCurdlsalupBlD  SemrhaTile] BILILOBISET
B eella  OFWBLTHSET GBI jumen
o6y BEID SHeiisamen G UL OBSlules
cpoold alpSHSOFIL  (pigud. GogId &
THIBI6U6NEH S eDlenL UL 1H &\ anB3Ic 616
sembsiie] allpwbaty CameulLmBae
LOBBID FyaLGUUTH GTEILIUBENBULD
UL BISHIBHBSI.

304 aunl_ (HEMIcNGT 1DHMID ‘ . . Bomp 2 50635
DIV BB FHMGVLIL|HET SRy s

SHRTHLUJ eufufussv (CPT) C/ONN BEEOR 2 i T LR o

! ! [ |

R

n

SMbLIT, sbuel, WBDIL  geme
BBeuaThiBEhSST  Uflulemer  (LSTEnLD

QFUWIWAYLD GU(HLOTE PLPGURIBENET DIGHL LLITEILD

sremLgBsTT Sfalomer auphiGaCs G
L Gppuilelr GprdbaswnEh. Guwaod WHT,
Capital Gain, VAT, NBT, ESC, Stamp
Duty eeiiueuppilesr  LyGuimamise  oBpib
BEDL(LPBBM6TLLD e1BSSIMIILCHTH &
Bneuasden sufluiemey alenarsSmei e
pamemw G  Hpoar  almsd
Qaiweld 2 Heydemai.

Ugsg masae aifl (WHT), apsoger aumiomenge-
mamen eufl eeLeuBlelr CaTiun® pp WyCuTsD
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310 aTwTUTy® QASBTLFLITL 60 : B 2 5835
IS OIBTLY DIV 1pHE U HEN6GOLILH6NT wesi ;L)urli,orﬁmm

(BC) &
B0 UL GpFuTes) Hygner 12 U Beense o] o aywiLed Huair Conversational Skills 20 40
Guevdsions, auaied CHLIUTL6D Hpemer o ) ) )
BES G WHOTE 2 Sl b 02 andiliyg Fmeir Reading Skills 20 40
WCLSBILET Ui Ceuwiue G 03 auellald QETLuTen 6(pshETHBe Business 20 40
U LT QBSuwiTena LOTGUOT6U B (EThEHES) Writing Skills
o W6y, 6uTdlLy, BB  6(PHSHI
Snaseien  apeod  elepadgaman 04 Qzmpun G Sesseid Functional 5 30
OaLIUTLHE afaGsAaHma!. Grammar

05 Y milmt%&,mmu.g, FHmesr Business 15 20

Presentation Skills
06 (Sgg;k'uil(i5§,@g,ﬂm&>&>nw dmer Job Interview 10 20

-
-
o
S
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07. 9Im15HSHHIMNDHHDHTT GAHTLN V1PN
SIaDILIGHIZ AT

1. asmpsvapsnmin LUTHF

B msulener LTSS CFUISHMTH6T, SHhdEhdHTa Hansouied FABLLTE SLMLLTBBIISBE Sleudwiorer CHTHORBIL LgHBeT,
QsmpsoauTemieniod Hmet, OHTHsOauTamIMDOL  CLBILSH6T, al(WOLRIS6T LBBID SIGWdBSeT CUTEBBMB  CLBHIsTETTTS6T
aaLHmen  QeuelliuBsHs  Gurgioter  LwiBdser GCamylLGSGBEr. WTETATH6T DESPSSHDMIMLI  DBRSSHHAITS  UHASBE
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310 BUSINESS COMMUNICATION (BC)

Key Topics

Conversational

Intended Learning Outcomes (ILOs)

Demonstrate confidence in the use of language in varied
situations in the real life and work environment

Interpret printed texts, diagrams, tables and charts using

. ) 20%
skills appropriate vocabulary and structures
Discuss potential situations in business and arriving at
conclusions through process of argument
Recognize lexical and contextual meanings of vocabulary in a
given text
Identify discourse markers and linking words that maintain
cohesion and coherence of a printed text
Reading Skills Interpret diagrams, tables and charts with facts and figures 20%
Draw diagrams, tables, and charts to transfer information from
printed texts
Prepare Summarized printed texts at different levels for easy
comprehension
Prepare business documents with clarity and accuracy using
modern formats
Apply the new knowledge gained in an actual work
environment in real life situations
Business Writing | Explain given situations using the language economically and
X . ) : 20%
Skills effectively in the written form
Recognize specific information in a given situation by reading
through a discourse
Assess and Reproduce information in a logical manner while
maintaining the originality of the text
Apply the language efficiently and effectively in given
Functional situations
: ' : _ 15%
Grammar Demonstrate high degree of confidence in using the
structures of the language in varied settings
Demonstrate confidence in the use of language in given
Business situations with clarity, relevance, and objectivity for better
Presentation understanding 15%
Skills Explain accounting facts and figures using precise language
and vocabulary
Prepare professional CVs and attractive covering letters for job
Job Interview applications
10%

Skills

Prepare written answers to open and close ended questions
more effectively
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310 BUSINESS COMMUNICATION (BC)

- Conversational Skills - 20%

Functioning confidently in the use of language in formal and informal dialogues

12 Deriving detailed and specific information on situations, people and things
13 Giving instructions and directions to personnel for a given situation

2l 14 Comparing and contrasting of facts, figures, and statistics
15 Expressing opinions on situations, trends, states and experience

Agreeing & disagreeing on matters of academic and professional/ business interest

Reading Skills - 20%

21 Understanding the basic terminology in accounting and business
2 pnderstqnding cohesion & coherence of a paragraph on matters of accounting and business-related
' information
02 23 Interpreting graphs, tables, diagrams on matters of business interest
2.4 | Reading printed texts and extracting specific information

Reading printed texts and extracting general information

Business Writing Skills - 20%

Writing short instructions/personal notes/ notices for accounting and business purposes to practice

31 o : )
specific terminologies

32 Drafting descriptive and narrative paragraphs on accounting and business matters for specific audience
03 33 | Writing business memos, messages, and instructional materials for administrative purposes
3.4 | Writing fax messages and e mails for a given situation to external clients and stakeholders

35 | Writing business letters of different types using modern formats and formal language forms

Functional Grammar - 15%

Identifying elements of sentence construction and synthesis of sentences while maintaining
cohesion and coherence

41
4.2 | Writing descriptive and narrative paragraphs understanding tense and aspects for a given scenario
43 | Describing explaining and justifying situations using specific adjectives and adverbs

4.4 | Effective use of prepositions and prepositional phrases to ensure accuracy in meaning in a given situation
e 45 | Describing processes and procedures in a given situation using forms of passive voice

46 | Recording and reporting facts, figures and situations stated by a third party using indirect speech

47 Discussing possibilities and probabilities of intended business and accounting concepts using
' conditional clauses

=
dl
-l

4.8 | Describing people, situations and trends for further information using relative clauses

11 o

Business Presentation Skills - 15%

51 Identifying elements of business presentation and presentation plan
52 | Using effective language in presentations at different levels and in different focus groups
05 |53 Designing informative and persuasive presentations for different types of audience

54 | Delivering presentations using multimedia, pointers, flip charts and videos

55 Handling questions and answering techniques in presentations

Job Interview Skills - 10%

6.1 Writing professional curriculum vitae and covering letters

06 |62 Requirements for facing interviews

6.3 | Identifying basic etiquette in job interviews
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Effective Communication Skill (ECS) selljig, AAl, AA2 Olwb. 021b wimud O31d w1 Bisafl eyjeer 12 uTLBig6 syt
wimid AAS Qb 266 6TEUITL LT BIGmSTLLD TSl ClFlis, alovsgef iy Gumiey. Gosyd geufset Business
LD 6T EUT 6. Communication (BC) urLggne Cammm Gauswmr(hio.
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